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Central Board of Secondary Education
Regional Office — Dehradun (Uttarakhand)
F: CBSE/RO/DDN/EXAM-X/2024/SCH-80156 Dt. 04/04/2024

The Principal (80156)

Mount St. Mary’s Convent College
Behind Mahindra Tractors,

Lalpur, Rudrapur, Udham Singh Nagar
Uttarakhand — 263153

SUB: General Affiliation up to Senior Secondary Level- Reg.
Sir / Madam,

This has reference to CBSE HQs letter no. CBSE/3530682/SS-00057-2425/2024-25 dated
31.03.2024 whereby, Fresh Affiliation for Senior Secondary School Examination of the Board for a
period of five years w.e.f. 01.04.2024 to 31.03.2029 has been granted to your school with Affiliation No.
3530682 and School No. 80156 for future correspondence and control.

While complimenting the school for its Affiliation with the Board for Secondary level, this office
welcomes your school as a member of CBSE family to take responsibility for establishing itself as an ideal
abode of education to serve the Society/Nation. Being a CBSE affiliate, it becomes imperative on the part
of school to follow the provisions contained in the CBSE Affiliation and Examination Bye-laws, including
instructions issued by the Board from time to time and also to motivate / encourage, the teachers and
other staff to study the Bye-laws, Rules, Provisions and Syllabus/Curriculum and ensure participation in
various other activities being undertaken by the Board. The school needs to fulfill all the conditions given
in the affiliation grant letter including the following:-

1. The Board has also decided to prepare a unique email id for each affiliated school. This email id is
linked to the new school number / code assigned by the CBSE. School Number / Code given above is
five digit number allotted to the school. New email ID will be - 80156@cbseshiksha.in. For further
details Board HQs letter no. CBSE/CE/ROs/2020 dt. 04/02/2020 may be referred please.

2. Admission to the school / examination is to be restricted as per Rule 6.1 and Rule 12 (i, ii, & iii) of
Examination Bye-laws. While granting admission, required documentation and procedure prescribed
by the Board must be adhered to, and special care be taken about eligibility in terms of age factor. The
admission be granted only after ascertaining the age related eligibility criteria. The school shall ensure
to properly keep the School Records i.e. Admission Form, Transfer Certificate and Admission
Withdrawal Register to maintain complete record(s) of the students, for which sample formats are
enclosed here with, in order to ensure uniformity of the documents among all the schools of the
Region/CBSE. Correctness of the particulars of the student viz. Candidate Name, Mother's Name,
Father's Name, DoB, etc. be ensured during admission, strictly on the basis of viable documentary
records viz. Service Record of Parents, Aadhaar, Voter ID, Passport, Date of Birth Certificate, previous

School Records of candidates, wherever applicable, so as to avoid post-result corrections and
problem to the students.
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The admission be granted only after ascertaining the age eligibility criteria for a particular class in
which Admission is being sought. A student seeking admission to any class in a ‘School’ will be
eligible for admission to that Class only if he/she satisfies the requirements of age limits (minimum)
as determined by the State / UT Government and applicable to the place where the School is
located. As per the normal age criteria and eligibility for admission in school also be ensured as per
rules.

As per Rule 14.2.1, Every affiliated school shall present a list|of exact number of students and their
particulars in respect of Classes IX, X, XI & XII at the time of beginning of an academic session in
the manner prescribed by the Board.

As per Rule 14.2.2, No affiliated school shall present those candidates to the Board’s examination
who are not on its rolls. Also, no school is allowed to promote NON-ATTENDING culture of classes
by the students.

As per Rule 14.2.3, No affiliated school shall present those candidates to the Board’s examination
who are enrolled in an unaffiliated School/Branch. Also, No school is allowed to grant the
admissions more than the limit of sections granted to the school by CBSE HQs Delhi, otherwise, at
the event of no place/space for registration in the classes, the school itself will be held responsible.
As per Rule 14.2.4, No affiliated school shall present those candidates to the Board’s examination
who are on its roll but have not attended the school regularly or do not meet the requirement of
minimum attendance for appearance in the Board's examination.

As per Rule 14.2.5, Every affiliated school shall sponsor regularly its bonafide and eligible students
in Boards Class X and Class XIl examinations from the year mentioned while granting affiliation /
upgradation regularly without break or inform with reasons thereof in writing well in time about the
non-sponsoring of the candidates.

As per Rule14.2.6, The school affiliated to the Board shall not sent candidates for examination of
any other Board/ University. It shall prepare candidates for the Secondary and Senior Secondary
Examinations of the CBSE only. For Skill subjects, only those subjects can be offered for
which permission has been given by the department of Skill Education, CBSE, Delhi.

The school is required to restrict the number of sections as per the infrastructure facilities available
in the school as per Appendix- V of Affiliation Bye-laws. The optimum number of students in a
Section of a class should not be more than prescribed number of students in a section at Middle and
Secondary level of the school shall preferably be proportionate to each other. The Section-Teacher
ratio as prescribed must be maintained to teach various subjects and school shall appoint qualified
and trained teaching staff on regular basis as per provisions of Affiliation Bye-laws of the Board. It is
necessary on the part of the school to ensure availability of qualified/trained teachers in order to
subjects / sections / number of students and subjects being taught should not be left without
teachers.

As per Rule No. 14.4, the building and furniture of Affiliated Institutions shall be placed at the
disposal of the Board for conducting any Examination and Spot Evaluation free of charge. The
management and the Principal shall cooperate with the Board in the conduct of examinations,
evaluation of scripts and other ancillary activities. If directed by the Board, the School shall provide
Teachers and Principal to act as examiners in all subjects offered by the School. In case they fail to
do so, the Board shall have the right to take appropriate action including initiating action for
disaffiliation of the School. ‘

The school shall submit their information through Online Affiliation School Information
System (OASIS) as per details given in Circular No. Affiliation - 06/2018 dt. 24/04/2018. Link
for OASIS is available on Board’s website - www.cbse.nic.in. All information related to
school and teachers should be correct and based on facts/details, it may be noted that, no
column of OASIS Link be left blank.

As per Rule no. 2.4.9, every affiliated school is required to develop their own website containing
comprehensive information such as affiliation status, details of infrastructure, details of teachers
including qualifications, number of students, address-postal and e-maitztelephone nos., copies of
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Transfer Certificates issued etc. as may be directed by the Board from time to time. The website so
created should also have information with regard to fees charged, faculties available with the school
and all information about the school campus. Further, the school may ensure uploading of TC
issued status on School (s) Website for needful as per rules.

14. The school is required to follow the safety guidelines as issued by the Board vide Circular No.
Affiliation 05/2018 dated 27/03/2018 captioned ‘Safety of Children in schools’ and shall ensure
absolute safety of the children in school premises and transit thru school transport system, if any.

15. 1t is necessary for every affiliated school to become a member in the local Sahodaya of CBSE
schools and ensure participation in activities being carried out by the Sahodaya School Complex in
the academic development of the school. Needs to maintain Healthy relationship with the
stakeholders, follow the rules/regulations as prescribed.

16. School must nominate its teachers for CBPs/T raining/Workshops conducted by the Board from time
to time and ensure relieving for participation as per schedule / directions.

17. Infrastructure and facilities in the Laboratories and Library & Sports: - All affiliated schools may
review about the availability of infrastructure. In case, there is any short fall in present available
facilities, the same may be updated with all parameters and required material, the brief of the
categorical items are given hereunder for information and implementation mandatorily: -

a. Laboratories :- Laboratories aim to create opportunities to provide students with hands-on
experience of laboratory experiments, to bridge the gap between theoretical concept and
their application in everyday life. Students can also learn technological and scientific skills if
they participate in various laboratory exercises.

b. Library & Sports :- Library plays a fundamental role in learning process holistic
development of students. It provides various academic resources, such as educational
materials, trainings courses, scientific publications, technological research etc. Library also
plays important role to develop communication skills (reading, writing, speaking and
listening) amongst the students. Sports develop the various skills in the students like
patience, discipline, learning from failure, Sportsmanship, teamwork, leadership etc. and
contribute to the physical & mental well being of the students.

18. The school shall follow the RTE Act, 2009 and instructions issued thereon by the CBSE/Respective
State / UT Govt. from time to time. The school will also abide by the conditions prescribed, if any, by
the State Government concerned.

The school should keep Affiliation and Examination Bye Laws readily available for reference
purpose. The School is advised to visit website of the Board i.e., www.cbseacademic.nic.in /
www.cbse.nic.in, etc. and to see all circulars on these CBSE websites regularly as most of the
activities of the Board including submission of Registration of Class-IX and List of candidates
for Class-X Board Examination are online and in electronic modes.

You are also requested to ensure implementation of procedure / provisions of * Person with
Disabilities Act-1995 read with as amended in 2016’, Right of Children to Free and Compulsory
Education Act-2009, promotion of Swachh Bharat Abhiyan, Cashless Transaction and Digital India, and
to procure all the manuals including books, teachers manual (s) pertaining to the course of study from
CBSE, so that system be strengthened as per instructions of the Board in the larger academic interest
of the students. The school may also ensure to appoint Wellness Teacher / Counselor, as per
quidelines of the Board. The school may ensure maintaining of Academic Standards, imparting of
quality education, also due care be taken for CWSN candidates by providing all facilities including ramp,
toilets & availability of wheelchair etc. to the categories and children as per rules. The school must
ensure that, No candidate under CWSN may be disallowed from granting of admission on any pretext
etc.

Continued...4/-
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Besides, the Board has been taking various initiatives to strengthen the CBSE affiliates. For
ease and convenience of the functionaries of newly affiliated institutions, the Board has prepared a
presentation on Self Learning Material containing useful information required by new schools, which is
available on Board’s website. The Board has also introduced — Handbook for Principals; Handbook
for Teachers; Handbook for Students and Handbook on Cyber Safety which are being forwarded
herewith this letter for information and reference of the school. Thé school is requested is study the
Self — Learning Material (SLM) developed by the Board for newly affiliated schools. Circular No.
Acad. 35/2020. Also for maintaining of academic standards of the school & implementation of
Policy/Rules/SOP’s accordingly, the school is requested to ensure expediting circulars No.
07/2023, 39/2023, 09/2023, 11/2023, 14/2023, 10/2023, 12/2023 issued by HQ and this office letter
No. CBSE/RO/DDN/PA-R0/2023 dated 05.04.2019, 08.04.2019 and 18.07.2019.

Each correspondence to the Board should have a covering letter bearing the Affiliation
No., School No., Mobile/Phone No., email.id, seal and signature of the Principal of the school
and must be complete in all respect. This helps the Board to promptly communicate with
school/disposal of cases as per requirement and improve efficiency. In order to improve efficiency,
speedy disposal of communication, now onwards, the schools under the jurisdiction of this Regional
Office will send their requests in electronic mode through e-HARKARA. The link fore-HARKARA is
available at CBSE website.This Portal works at 2 stages, first at school level and second at department
level. Steps involved in using e-HARKARA have already been sent to all schools. It is Rapid
Communication System for schools (to enable a paperless functioning through online; scanning,
registering and routing the correspondences along with creation of file, referencing, correspondence
attachment, approvals and finally movement and tracking of files as well as receipts). Original/manual
documents may be sent only if necessary and desired by this office.

Please ensure that the Rules / Guidelines / Bye-Laws of the Board including FRAMEWORK
AND SIGNIFICANT GUIDELINES IN THE CONTEXT OF THE SECONDARY AND THE SENIOR
SCHOOL CERTIFICATE EXAMINATION dated 01.09.2020 (SOPs) are carefully studied / followed
and be taken care before making any correspondence to this office or sending case / communication,
SOP must be taken care in reference to implementation of system / procedures / rules.

In case of any difficulty/queries, following contact details of the office are for information and any
assistance etc. :-

Officer with Designation& Branch Telephone No. Email address
Olo the Regional Officer 0135 - 2757744 + Ext- 201 ki s S
Deputy Secretary EPABX No.+ Ext- 203 roddn.chse@nic.in
Assistant Secretary EPABX No. + Ext- 305
Accounts & Finance Section EPABX No. + Ext-101
Computer / IT Cell - For all technical queries. EPABX No. + Ext- 205

Helpline No- 7579214383 roddn.cbse@nic.in
Confidential Unit (CNS, HE, Examiners, Practical EPABX No. + Ext-301
Examiners/ Evaluation) Helpline No- 7310704042
EPABX numbers of 0135-2757744, 2757766, 2753248, 2753250, 2753249 |
Regional Office - Ext. Numbers — M&M - 108, R&! — 109, Computer — 2(15, Accounts — 101, Stores & Purchases —
Dehradun 106, Exam X — 103, Exam XII — 102, Confidential — 301} O/o RO — 204, Admn & Legal - 206

|

With best wishes !
Yours faithfully,

(Gopgg;mé?
Regional Officer

Encls.: As above.
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HERE NAME OF THE INSTITUTION MAY BE GOT PRINTED WITH COMPLETE ADDRESS

0%/ STUNOL e rveesssssassrnssnnens ——
( Apmission FoRM | g A SR T fea
Photograph of the student
e e waw ARy w/ with Mother/Father jointly
Class in which admission is sought fori..umine SesSioN..uueees SAvAvAN SRR
1. (a) femi @& g
Full name of the Child (in CAPItal IETEIS) fu ..t s S
(b) @R T TR
AGANAT CArd NO. (OPHONG) cvvsusvessssesssnsssassssassssssesessisssssssssssssses s sessms st Lt e s 0m 2002000
(c) ferr/Sex: g4/ Male C:] i /Female E:l -
fe Eili|
2. ww fafy (e} #)/Date of Birth:  Day E]:] Month [:D Year
@ 4/In wordsqﬁimt ............................................................... m .....................................
e ¥ WM B THY 31 A BT Ay Ll
Age of the student as on 31* March: Year l—_—]____—l Month [____D Day
3, 7@ o @1 TE/BI00d GroUP OFf the Child.....meuceriresimssissssssrisssss s
4. T AN A A /el S /i A/ anfie F9 |/ FHAR it / et / 3ol @wn W WAt 8 7% 3 a yo-ga W @/ Do

5.

you belong to Gen./SC/ST/OBC/EWS/Disabled/S.G. Child attach certificate if applicable.

Prefefr & ® o @r] & 9 ¥ (V) W

gwrg Aot argos 30 eIl shodiodo e w9 ¥ TR o faeri FEE B
Gen. Cat. SC OBC EWS Disabled SG Child

s A e T s T s R

wra / fan @1 @i/ Details of parents:-

et / e @1 @1/ Details of Mother/Father w1/ Mother with Aadhar Card No. (optional) fa1 / Father with Aadhar Card No. (optional)

(i) 4 /Name (in capital letters)

(ii) wfaar / Nationality
argar / Occupation

(iii) wrafer @1 W, Q1 Yar @ M/ Name of the
office & full address with Telephone No.

(iv) gt smardta qan gd g/

Full residential address with tele. no.

(v) wurdt g/ Permanent Address

(vi) @iffs sma/Annual Income

6.

13.

14.

15.

i sftrires @ war (3fe 8):

fiwer frerera @1 M 7 T WY 991

Name & Address of the previous SChoo! With Class:........coueiimiimsi s
fiwe R grr @ A8 R 1 R g R

No. & date of T.C. issued by previous school with Status Of reSUIL: ...
a1 e Rerera Foanfio 3 § wREdr W o

Whether previous school was affiliated with CBSE: (YES / NO)uueureuecuseusinessssrssssssssssssssssensnssansansnssassussassesssssssssassnssasenssss
o fwen Rarea 3= e Rer 4 & wag 78 § o wat & o T g
If, the previous school was not affiliated with CBSE, specify name of the BOard.........cuimimssmmssmmmmmssssissssisnins:

. (a) fawra e aikomi / Result of previous examination:. ... (b) WRIERT/ PErcentage. ...oovuemeususneunins
. fv o 9@y fRwa /Subjects proposed to offer: 1 v, G 3
6

frerer 31 39 YOR @ Red wg o @ fog A @ e €

Whether school has the approval of the Board to offer thus subject.
] WFRRT FAP-a3 e & €/

Whether the transfer certificate is attached: YES/No

G/ MOTNET TOUBUE: .. evscenisenemiessssicnnsases s s e T/ HOME LOWN..coiiiiiinminnmiss e

_ DECLARATION BY THE PARENTS
# g Hon Fvar/FRd & 5 R grr A i) . ®R R & T AFER U4 e Gxaad Terd
T T owe of e w8 @

| hereby declare that the above information furnished by me is correct to the best of my knowledge & belief, if any
information or document supplied by me found to be incorrect, | will be responsible for the same.
# Rerera @ froi & wfiae /<& /| shall abide by the rules of the Vidyalaya.
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1. watr R e & R 9 e o W s @ ofa ) a8 |
Certified that | have checked the application form and the relevant papers are found in order.

W i /Admission Incharge
2. dg s & PAfevieRs yay Yo IR G it i 7w ¥
Please admit t0 Class.....cocvrvervirecrererinnnns Section:usiniiiasimivids after checking the relevant papers and
realise the dues.
(11102974 5 -1 L wra / PRINCIPAL
Admitted to Class.......ooeeiiriinninnn SECtiON.uiiieeeriisieniiinns Fee RECIPT NO...oeedrirereeesierresrssieesess e sinasans
0731 ((RRRRINN, DS issued
Details of amount received: Admission Fee
Tution Fee
Any other fee
Computer Fee

GOTAL Y SR ]
a1 Syl ufen A am &<t R )
Name has been entered in the Class Attendance Register: (v))  Yes I:] N01:|

wﬁmhmt%mw&uﬁmqﬁmﬁzﬁaﬁﬁwwwwwﬂmmmﬁmwn
Certified that all the entries have been made in the Scholar’s Register and the dues have been received.
|

fardl @ v i @ (toswesRo) /
Registration No. of the student in Admission Withdrawal Register is..........c...... N Violisiasiasiaviscanas
AR/ Date:...cucesesncrsrnsncanne wrafer s / Office Suptd.

I g1 PeiRe Fet @ IER B @& 3% B WY Y WeR $Y g7 i faar wwr 2
Admission considered by the school is in accordance with the provisions of the Board & approved.
|

R/ Date . uruiseesessssesssnans FRIRR WArl /TRl 3 A
Sign. of Principal/Official Seal
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WHICH the PUPILIASE STUTIEU .......ouevreiiieiiiniiises ettt seseeeseeasssssssessesesesessssessssesesesssseeseseessesessessessesses
10. fuwel fRerery /a1 wden vd gfRom / School/Board Annual examination last taken WithreSult: ... ..o,
11. a1 I=9 Ferm § yg=id & AReRy @

Whether qualified for promotion 1o the:next BIEHEr Class! v msmimiisisisimsimmkis et
12. g1 fqoedi 9 Rerag @ ) @ 9 @1 gam e Rar &
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Whether the pupil was in receipt of any fee concession, if 50 the nature of SUCh CONCESSION:....vvvuervveensiireressesessensns
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Date on which pupils’ name was struck off from the rolls of the Vidyalaya.......cc.cccvieeeecersresriressesesesssseessssssesns
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